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PROCEDURES FOR ADMISSION TO THE WAIT LIST

-~

>

Please complete this application form and return to the address below (together with the application fee).

The Office Administrator
Highfields School
18 Highfield Road
Lindfield NSW 2070 Australia

The main points of entry are to the Two Day Program and Kindergarten. Students are eligible for entry into the Two
Day Program providing that they have turned three years of age on or before 3lst January in the year they are due to
commence. Students may also be admitted into the Three Day or Five Day Program, Year | or Year 2 if places are available.

At the time of application for Admission to the Wait List parents/guardians are requested to share any
information that will help the School better meet the student’s needs and abilities in accordance with School Policy.

Upon receipt of the completed form and non-refundable Application Fee of $200, the student’s name will be added
to the Wait List of applicants seeking entry to the School in the year and class designated. An email acknowledging
receipt of the application will be sent to confirm placement on this Wait List.

A Provisional List is thereafter produced from the Wait List approximately one year prior to the student’s requested
starting date.

The presence of a name on a Provisional List does not guarantee an offer of enrolment.

Placement on a Provisional List is dependent on the order in which applications for Admission to the Wait List are
received, and will also take into consideration:

A family connection with the School:

* the student (applicant) is a sibling of a current or ex-student

* one or both parents attended the School

* the values, attitudes and priorities held are compatible with the School’s philosophy

The School's:

¢+ ability to meet the special needs or abilities of the student

* preference for applicants seeking enrolment from the Two Day Program through to the completion of Year 2.

From this Provisional List parents and students are invited to complete an Application for Enrolment form and
attend an interview.

The School has absolute discretion in determining the weight of each of the factors it takes into account in
determining whether to offer enrolment to the student.

Parents/guardians may elect to defer the student’s point of entry to another year prior to accepting an offer of
enrolment. Deferrals must be notified in writing. Students will then be added to the Wait List for that altered
entry point.

It is the responsibility of the parents/guardians to advise the School of any changes to address and telephone numbers.
Failure to do so may prevent a student from receiving an offer of enrolment.

. The School reserves the right to alter its enrolment policy and procedures at any time by giving at least two term’s

notice to parents/guardians, and will take effect from the beginning of a calender year.

Please detach and retain this page for your records.
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